
 

TOWN OF FRAMINGHAM 
MASSACHUSETTS 

 

RFP# 15-60 
     

NOTICE OF VACANCY 
January 22, 2015 

 
 
POSITION:     Senior Planner 
 
DEPARTMENT:  Planning 
  
SALARY:      PR5 $61,170 
  
HOURS:      Monday – Friday 8:30am to 5:00pm, with some night and weekends 
         
 
Statement of Duties:  The Senior Planner will provide the planning experience, technical knowledge, 
and interpersonal skills needed to advance the Town’s aggressive planning agenda.  Working under the 
overall supervision of the Deputy Director, the Senior Planner is responsible for the management of 
planning projects and related initiatives.  The Senior Planner will be expected to define and direct 
projects across a range of planning disciplines, including land use, transportation, housing and 
economic development.  The Senior Planner will coordinate the work of the Planning Department with 
a diverse range of entities, including the Planning Board, various Town Divisions, as well as with 
Town Meeting, community groups, regional groups, and state agencies. 
 
Essential Function include, but are not limited to: 
The essential functions or duties listed below illustrate the various types of work that may be 
performed. The omission of specific statements of duties does not exclude them from the position if the 
work is similar, related, or a logical assignment to the position. 
 

1. Responsible for the management of department planning projects and oversees economic 
initiatives both downtown and town-wide. 

 
2. Provides professional input and advice to the Director and Deputy Director, town-appointed 

committees as requested; serves as the department’s liaison to local citizens and business 
groups on economic development issues, including downtown revitalization. 
 

3. Conducts independent statistical and narrative research pertaining to economic, social and 
physical factors affecting the Town including but not limited to federal EPA Brownfields 
funding; makes projections for growth and impacts by analyzing growth trends, population data 
and development pressures. 

 
4. Provides information and guidance to members of the public and land use owners as required 

pertaining to land use and zoning matters. 
 

5. Manages the department’s web page content and serves as the GIS supervisor. 
 

6. May participate in staff reviews of major development projects before the Town’s Planning 
Board and Zoning Board of Appeals; provides input as needed to the Master Plan process. 
 

 
 



 
 
 

7. Coordinates submittals for the Transportation Improvement Program (TIP) through the 
Regional Metropolitan Planning Organization (MPO). 
 

8. Under the Direction of the Deputy Director, assist in the identification of, application for, and 
management of grants. 
 

9. Provide staff support to the Economic Development Industrial Corporation and the Historic 
Districts Commission.   
 

10. Serves as a liaison to the business community in the Town. 
 

11. Attends classes and educational seminars to maintain certification as a planner and to maintain 
knowledge of changes in planning laws and/or regulations. 

 
 

Recommended Minimum Qualifications: 
 
Education and Experience: Master’s Degree in Urban Planning or a related field; five to seven (5-7) 
years  of  planning experience or any equivalent combination of education, training and experience 
which provides the required knowledge, skills and abilities to perform the essential functions of the 
job.   
 
Special Requirements: 
Valid Class D Motor Vehicle Driver’s License 
Proven proficiency with Geographic Information Systems (GIS) 
Proficiency with MS-Office applications (Word, Excel, PowerPoint) 
 
Preferred Capabilities 
Certification as Planner by the AICP is highly desirable 
Proven oral and written presentation skills 
Strong interpersonal skills 
 
 
 

 
Please visit our website:  

 
https://ess.framinghamma.gov/MSS/employmentopportunities/default.aspx 

 
The Town of Framingham is an Affirmative Action Equal Opportunity Employer. 
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